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INVITATION FOR BIDS 

 

I. Online Bids are invited on single stage two bid systems viz., Technical and Financial 

for supply of IT Equipments from IT empanelled Firms under the Department of 

Information Technology & Communication, Government of Nagaland. 

 

II. Tender documents may be downloaded from the following websites, 

www.nagalandtenders.gov.in, www.nagaland.gov.in as per schedule in the CRTICIAL 

DATASHEET as under:- 

 

CRITICAL DATASHEET 
 

Publishing/Issue  Date 14.08.2024  

Bid  Document Download Start 

Date 

14.08.2024 ,10:00 Hrs 

Bid  Document Download End 

Date 

28.08.2024 , 14:00 Hrs 

Bid Submission Start Date  14.08.2024, 10:00 Hrs 

Bid Submission End Date  28.08.2024 , 14:00 Hrs 

Date and Time of Opening 

Technical Bids Submitted  

28.08.2024, 14:30 Hrs 

Place of Opening Bids Directorate of Information Technology & 

Communication 

Officer Inviting Bids  Er. Sabou Yashu 

Director, DITC 

 

III. Bids shall be submitted online only at the website: www.nagalandtenders.gov.in. Bids 

submitted by any other mode will not be accepted. 

 

IV. Not more than one tender shall be submitted by one firm. Under no circumstances will 

father and his son(s) or other close relations who have business relationship with one 

another be allowed tender for the same contract as separate competitors. A breach of 

this condition will render the tenders of both parties liable to rejection. 

 

V. Intending tenderers are advised to visit the websites www.nagalandtenders.gov.in and 

www.nagaland.gov.in at least 3 days prior to closing the date of submission of tender 

for any corrigendum/addendum/amendment. 

 

http://www.nagalandtenders.gov.in/
http://www.nagaland.gov.in/
http://www.nagalandtenders.gov.in/
http://www.nagalandtenders.gov.in/
http://www.nagaland.gov.in/
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VI. Applicant Tenderer must provide Demand Draft of INR 5,000/- (Rupees Five 

Thousand) only (to be purchased on or after publication date of this tender) in 

favor of, Director DIT&C, Nagaland Kohima payable at Kohima obtained from any 

nationalized/Scheduled Bank valid for 06 (six) months with their 

application/downloaded tenderers as the cost of tender forms/documents. Tender not 

accompanied with the cost of tender documents is liable to be rejected. 

 

VII. The Hard Copy of original instruments in respect of cost of tender document, Demand 

Draft must be delivered to The Director, Directorate of Information Technology & 

Communication, Thizama Road, Nagaland, Kohima before bid opening date i.e. 

before 28.08.2024, 1400 Hrs 

 

VIII. Bids will be opened as per Date & time as mentioned in the Tender Critical Data 

Sheet. After online opening of Bids the results of their qualification will be intimated 

later. 

 

IX. TECHNICAL BID 

 

The following documents are to be furnished by the firm as per the tender document: 

i. Signed and Scanned copy of IT Empanelment 2022-24 Undertaking or 

Certificate of Registration under the Companies Act, 2013 and include copy of 

valid Trade License. Annexure – I. 

ii. Signed and Scanned copy of Tender Acceptance Letter. Annexure - II 

iii. Signed and Scanned copy of documents Tender Fee Demand Draft, PAN, GST 

Registration. Annexure – III 

iv. Price Bid Undertaking as Annexure – IV. 

 

X.  PRICE BID 

The following documents are to be furnished by the firm as per the tender document: 

i. Schedule of price bid as per Annexure – V (BOQ.xls). 
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GENERAL TERMS AND CONDITIONS:- 

 

1. Tenderer are advised to follow instructions given below: 

 

i. Instructions for Online Bid Submission: 

This tender document has been published on the eProcurement Portal of Nagaland 

(https://nagalandtenders.gov.in). The bidders are required to submit soft copies of 

their bids electronically on the above Portal, using valid Digital Signature 

Certificates. The instructions given below are meant to assist the bidders in 

registering on the Portal, prepare their bids in accordance with the requirements 

and submitting their bids online on the eProcurement Portal of Nagaland. More 

information useful for submitting online bids on the eProcurement Portal of 

Nagaland may be obtained at: (https://nagalandtenders.gov.in). 

 

ii. Registration: 
a. Bidders are required to enroll on the e-Procurement module of the 

eProcurement Portal of Nagaland. (https://nagalandtenders.gov.in). by clicking 

on the link “Online Bidder Enrollment”. Enrolment on the Portal is free of 

charge. 

b. As part of the enrolment process, the bidders will be required to choose a 

unique username and assign a password for their accounts. 

c. Bidders are advised to register their valid email address and mobile numbers as 

part of the registration process. These would be used for any communication 

from the eProcurement Portal of Nagaland. 

d. Upon enrolment, the bidders will be required to register their valid Digital 

Signature Certificate (Class III Certificates with signing key usage) issued by 

any Certifying Authority recognized by CCA India (e.g. Sify / Capricorn/ 

nCode / eMudhra etc.), with their profile. 

e. Only one valid DSC should be registered by a bidder. Please note that the 

bidders are responsible to ensure that they do not lend their DSCs to others 

which may lead to misuse. 

f. Bidder then logs in to the site through the secured log-in by entering their user 

ID / password and the password of the DSC / e-Token. 

 

iii. Submission of bids: 

a. Bidder should log into the site well in advance for bid submission so that he/she 

upload the bid in time i.e. on or before the bid submission time. Bidder will be 

responsible for any delay due to other issues. 

b. The bidder has to digitally sign and upload the required bid documents one by 

one as indicated in the tender document. 

https://nagalandtenders.gov.in/
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c. A standard BoQ (Annexure – VI) format has been provided with the tender 

document to be filled by all the bidders. Bidders are requested to note that they 

should necessarily submit their financial bids in the format provided and no 

other format is acceptable. Bidders are required to download the BoQ file, open 

it and complete the green coloured (unprotected) cells with their respective 

financial quotes and other details (such as name of the bidder). No other cells 

should be changed. Once the details have been completed, the bidder should 

save it and submit it online, without changing the filename. If the BoQ file is 

found to be modified by the bidder, the bid will be rejected. 

d. The server time (which is displayed on the bidder‟s dashboard) will be 

considered as the standard time for referencing the deadlines for submission of 

the bids by the bidders, opening of bids etc. The bidders should follow this time 

during bid submission. 

e. All the documents being submitted by the bidders would be encrypted using 

PKI encryption techniques to ensure the secrecy of the data. The data entered 

cannot be viewed by unauthorized persons until the time of bid opening. The 

confidentiality of the bids is maintained using the secured Socket Layer 128 bit 

encryption technology. Data storage encryption of sensitive fields is done. The 

uploaded tender documents become readable only after the tender opening by 

the authorized bid openers. 

f. Upon the successful and timely submission of bids, the portal will give a 

successful bid submission message & a bid summary will be displayed with the 

bid no. and the date & time of submission of the bid with all other relevant 

details. 

g. The bid summary has to be printed and kept as an acknowledgement of the 

submission of the bid. This acknowledgement may be used as an entry pass for 

any bid opening meetings. 

h. The decision of Department of IT&C arrived during the various stages of the 

evaluation of the bids is final & binding on all vendors. Any representation 

towards these shall not be entertained by the Department of IT&C. 

i. Upon verification, evaluation / assessment, if in case, any information furnished 

by the vendor is found to be false/incorrect, their total bid shall be summarily 

rejected and no correspondence on the same, shall be entertained. 

j. The Department of IT&C will not be responsible for any misinterpretation or 

wrong assumption by the vendor, while responding to this tender. 

  

2. Bids should be valid for a minimum period of 30 (thirty) days after the due date. 

 

3. The Bidder should be in a position to supply items on a very short notice as and when 

required even on holidays.  
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4. The items should be genuine and of standard make. In case it is found that the items 

are duplicate / fictitious, it would be open to Department of IT&C to terminate the 

agreement, and blacklist the firm. 

 

5. This Bid is open to all IT empaneled firms 2022-24 under the Department of  IT&C, 

who fulfill the following criteria (documentary evidences are required to be 

submitted along with technical bid):- 

i. The Bidder should have valid registration certificate, experience certificate as 

per the Tender Notice. 

ii. The Bidder should be authorized reseller/selling agent/distributor of OEM. 

iii. The Bidder should have valid GST with Tax Authorities. 

iv. The Bidder should have PAN number issued by Income Tax Authorities. 

 

6. The Tender shall be submitted in two part viz., Technical Bid and Price Bid. 

All the pages of bid being submitted must be signed and sequentially numbered by the 

bidder irrespective of nature of content of the documents before uploading.  

 

PART I: Technical Bid Documents 

i. Signed and Scanned copy of IT Empanelment Undertaking or Certificate of 

Registration under the Companies Act, 2013 and include copy of valid Trade 

License. Annexure – I. 

ii. Signed and Scanned copy of Tender Acceptance Letter. Annexure - II 

iii. Signed and Scanned copy of documents Tender Fee Demand Draft, PAN, GST 

Registration. Annexure – III 

iv. Price Bid Undertaking as Annexure – IV. 

 

PART II: Financial Bid Documents 

i. Schedule of price bid as per Annexure – V (BOQ.xls). 

 

 The offers submitted by Telegram/Fax/email shall not be considered. No 

correspondence will be entertained in this manner. 

 Other documents, if any, indicating technical details along with commercial 

terms and conditions. 

 Documentary evidences about legal entity of the bidder and the authorized 

person who would interact with the Department must be enclosed. 

 

7. The bids must be submitted on or before the due date i.e. 28.08.2024, 1400 Hrs 

(Server Time). Bids received after due date and time are liable to be rejected. Bidder 

must read the tender document carefully before submission of bid. In case of any 

doubt, they may get the clarification from the Director, Directorate of IT&C by 

personally meeting atleast 5 (five) days prior to the closing date. 
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8. The rates should be quoted in Indian Rupees for delivery at the premises of the 

Department of IT&C and the rates shall remain fixed during the currency of the 

contract and should not be subject to escalation for any description. The rates must be 

inclusive of excise duty, freight, transportation, packaging, forwarding, handling and 

applicable GST. The rates must be quoted in as per the BOQ in Annexure – V. 

Bidders have to quote for all the items of package concerned for qualifying eligibility 

criteria. Incomplete bids are liable to be rejected.  

 

9. The duly constituted committee shall evaluate the Technical and Financial bid. 

 

 

10. Opening and Evaluation of Technical Bids: 
Duly constituted committee shall first open and evaluate technical bids only as 

specified in Invitation for Bids at Sl.no. IX TECHNICAL BIDS.  

 

Price bids of only those bidders shall be opened whose technical bids is found to be 

responsive as per the tendered conditions and as specification provided. 

 

11. Opening and Evaluation of Financial Bids: 
After evaluating the Technical Bids by the Department of IT&C, Price bids of only 

those bidders shall be opened whose technical bids is found to be responsive as per 

tendered conditions.  

The following points may be noted for the evaluation of the Financial Bid 

i. Prices shall be written in both words and figures. In the event of difference, the 

price in words shall be valid and binding. 

ii. Arithmetical errors will be rectified on the following basis. If there is a 

discrepancy between the unit price and the total price that is obtained by 

multiplying the unit price and quantity, the unit price shall prevail and the total 

price shall be corrected. If the Bidder does not accept the correction of the 

errors, its bid will be rejected. If there is a discrepancy between words and 

figures, the amount in words will prevail. 

iii. Only prices given in the prescribed format given at Annexure-V of this Bidding 

Document (SBD) shall prevail. 

 

12.  Award of work and signing the agreement 
i. The employer shall award the Contract to the bidder whose bid has been 

determined to be responsive to the bid document and who has been declared 

successful bidder based Bid evaluation. 

ii. The employer shall award the contract within 30 (thirty) days of opening of 

tender. 

iii. The bidder whose bid has been accepted shall be issued the Work Order. 
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iv. The selected bidder has to furnish an EMD amounting to 5% of the Project Cost 

within 7(seven) days of  

  

13.  The Department of IT&C reserves the right to accept or reject any bid or cancel the 

tender proceeding without assigning any reason whatsoever. Further, Department 

reserves the right to purchase or not to purchase any items listed in the schedule price 

bid (Annexure-V). 

 

14.  Bidder shall sign on all pages of documents submitted as per Tender Notice. 

 

15.  Payments shall be made by the Department only on receipt and satisfactory 

acceptance of the items as well as receipt of pre-receipted bill in triplicate. 

In case any item is found to be not as per ordered  specification/ brand/ make/ model 

or does not meet the requirement or found to be substandard quality, the same shall be 

rejected and supplier should replace the same without extra charges within the 

specified delivery schedule. 

 

16.  Delivery Period 

The bidder must be in a position to supply the ordered items on very short notice as 

and when required. However, in any case, the delivery shall require to be completed 

within 60 days of placement of the purchase order. In case the firm fails to deliver the 

items within stipulated delivery period, the department may recover Liquidated 

Damage as per clause 17, cancel the purchase order and cancel the empanelment 

under the Department of IT&C and or Blacklist the Firm in case of Pvt. Ltd 

Companies.  

 

17. Liquidity Damage 

If the supplier fails to deliver any items within the period specified in the purchase 

order, the Department shall without prejudice to its other remedies, deduct as 

liquidated damage 5% of the price of the delayed good for each and every week 

subject to maximum of 20% of the delayed supply value and the same shall be 

deducted from the bills due to the party. Department of IT&C shall also be at liberty to 

cancel the purchase order and cancel the empanelment under Department of 

Information Technology & Communication and/or Blacklist the Firm in participating 

in tenders in the State, in case, supplier fails to deliver the items within stipulated 

delivery period.  

 

18. Arbitration  

i. If any dispute arises out of or in connection with this contract, or in respect of any 

defined legal relationship associated therewith or derived there from, the parties 

agree to be governed by the Arbitration and Conciliation Act 1996 and any 

statutory modifications or re-enactments thereof and rules made there under and for 
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the time being in force shall apply to the arbitration proceedings. The venue of 

arbitration shall be Kohima. 

Annexure – I  

 

IT EMPANNELMENT UNDERTAKING 

(To be given on Company Letter Head) 

 

 

 

To,  

 

 

 

Sub: Certification of IT Firm Empanelment 2022-24. 

 

Tender Reference No: _________________________________ 

 

Name of Tender/Work:- 

 

 

 

Dear sir, 

 

 

1. I/We hereby certify that I/We are registered as an IT Empanelled Firm 2022-24 under 

the Department of IT&C, Government of Nagaland vide Empanelment Notification 

No. ________________ dated ______________ under the Name (Firm Name) 

__________________ .  

 

 

 

Signature of Bidder _______________________ 

Name in Block Letters _______________________ 

Date _____________ 

Place ______________ 
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Annexure – II 

TENDER ACCEPTANCE LETTER 

(To be given on Company Letter Head) 

Date:     

To,  

 

 

 

Sub: Acceptance of Terms & Conditions of Tender. 

 

Tender Reference No: _________________________________ 

 

Name of Tender/Work:- 

 

 

 

Dear sir, 

 

2. I/We have downloaded/obtained the tender documents for the above  mentioned 

„Tender/Work‟ from the websites namely: 

_____________________________________________________________________

_________________ as per your advertisement, given in the above mentioned 

websites. 

 

3. I/We hereby certify that I/We read the entire terms and conditions of the tender 

document from Page No. __________ to __________ (including all documents like 

Annexure(s), Schedules etc ) which form part of the contract agreement and I/We 

shall abide hereby by the terms/conditions/clauses contained therein. 

 

4. The corrigendum(s) issues from time to time by your department too have also been 

taken into consideration, while submitting this acceptance letter. 

 

5. I/We hereby unconditionally accept the ender conditions of above mentioned tender 

documents(s)/corrigendum(s) in it‟s totality/entirely. 

 

6. In case of provisions of this tender are found violated, then your department shall 

without prejudice to any other right or remedy be at liberty to reject this tender/bid 

including cancellation of IT empanelment.  

Yours faithfully, 

 

(Signature of the Bidder with official Seal) 
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Annexure - IV 

PRICE BID UNDERTAKING 

 

 

From: (Full Name and Address of the Bidder) 

 

 

 

 

 

To  

 

 The Director, 

 Directorate of Information Technology & Communication 

 Thizama Road, 

 Kohima. 

 

Dear Sir, 

 

 I hereby, submit the Price Bid for Supply of IT equipment and related activities as 

envisaged in the Bid document. 

 

2.  I have thoroughly examined and understood all the terms and conditions as contained 

in the Bid document, and agree to abide by them. 

 

3. I offer to work at the rates as indicated in the Price Bid Annexure. 

 

 

 

Yours faithfully 

 

 

 

Signature of Authorized Representative with Seal   
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BILL OF MATERIAL        Annexure - V 

 

 

 

Sl 

No. 

Item Description Qty 

1 Real Time T502 L (A) Advance (Advance Aadhaar Enable Biometric Attendance Device) 10 

2 D-Link Wireless Router N300 DIR 650IN 5 

3 Mantra MFS 110 Fingerprint Scanner L1 85 

4 Konica Minolta Bizhub 306i 1 

5 APC  online UPS SRV10kuxi  10 KVA phase 3:1 Battery ( 12 V, 100 Ah) Exide 20 nos battery  2 

6 Battery Exide 100ah 40 

7 APC SRV5KL-IN online UPS 5 KVA Battery (12 V, 100 Ah) 2 

8 Battery 100 ah exide 8 nos 

9 HP Desktop PC HP M01-F3787 in pc Intel chipset H670 Intel 17-13700 Window 11 Ms-

Office 16 GB RAM/1T HDD-256G SSD 15 Litre CPU, 1 year warranty 24'' inch display 

V24i-G5 

10 

10 Konica Minolta bh165en & bh185en Print Speed: Bh 165en 16PPM(A4) Bh 185en 18 

PPM(A4) (A3 monochrome multifunctional printer) Print, Scan, copy System memory: 

64 MB(Standard) Operating System: Windows 10(32/64) Windows Server 

2008/2008R2/2012/2012 R2 & Linux Support. Power Consumption: 800w or less 

Resolution:600dpi x600dpi Paper out capacity: Main tray weights: 64-157GSM 

consumables: TN116 MRP of bh5en 62, 613 MRP of (bh 185en) 66,223 

2 

11 Stabilizer 2KVA 2 

12 Intex UPS 725VA 8 

13 HP LaserJet Printer MFP 4104dw 6 

14 RS PRO OM4 multi mode fibre optic cable ofc  

100 Meter per roll 

35 roll 

15 Ofc overlying and splicing of cable ( installation of OFC ) 3500 

mtr 


